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RESORT & SPA




Housing Colorado 

October 12-15, 2010


Dear Exhibitor,

We are pleased to have you coming to the Vail Cascade Resort & Spa for the Housing Colorado program!  Feel free to contact me at the number below if you have any questions or concerns.

Additionally, please find the attached Exhibitor Kit and Order Form.  
You will be provided with (1) 6’ x 30” Skirted Table, (2) Chairs, (1) Small Wastebasket
The following information is enclosed in this packet of information:

· Critical Show Information

· Shipping and Drayage Information and Pricing

· Shipping Label

· Electrical Information and Pricing

· Phone Lines and Internet Information and Pricing

· Audio Visual Information and Pricing

· Exhibitor Order Form (Due back by Wednesday, September 29th)

To order any of these items, you will need to fill out the attached form and send it to your Conference Services Manager via fax or email.  See page 2 for deadlines concerning this show.

We look forward to seeing you in Vail!

Sincerely,

Lauren Ciarallo
Conference & Destination Event Manager

Vail Cascade Resort & Spa

1300 Westhaven Drive

Vail, CO  81657

970-479-7004 DIRECT
970-479-1021 FAX
lciarallo@destinationhotels.com
www.vailcascade.com
Critical Show Information

Booth Package:

(1) 6’x30” Table Draped and Skirted




(2) Side Chairs




(1) Small Wastebasket
**Please contact your Conference Services Manager if other furniture is needed





HALL HOURS






Exhibitor Install:

Tuesday
October 12
12:00pm-7:00pm




Wednesday
October 13
7:00am-9:00am

Exhibitor Dismantle:

Friday

October 15
12:00pm-2:00pm
All Out By:


Friday

October 15
2:00pm





DEADLINES






Electrical and AV Deadline



Wednesday, September 29th
Advance Freight Receiving Dates
Monday, October 11th, Tuesday, October 12th or Wednesday, October 13th (Open 9AM-5PM)                                                               

Shipping and Drayage Information

Exhibit materials being shipped to Vail Cascade Resort & Spa should be scheduled to arrive no more than 1 business day prior to the Show Load In date. Please use the attached label on all items being shipped to the Vail Cascade Resort & Spa.  

Please note that the resort does not provide full service drayage.  For large boxes or heavy equipment, special arrangements will need to be made by you with your carrier.  No forklift is available on property.

The Vail Cascade Resort & Spa will not release any packages on show site without full and valid credit card information supplied.  

CHARGES FOR BOXES AND DISPLAYS

Small Packages (Under 25 Pounds):

$10.00 for the first package 







$7.50 each additional package
Large Packages (50 Pound Minimum):

$20.00 per 50 Pounds*
Pallets





$125.00 per pallet

Crates
(100 Pound Minimum):


$50.00 per 100 Pounds*
*All shipments will be rounded up to the nearest 50 Pound weight

PERSONALLY OWNED VEHICLES
If you are planning to drive and unload your own items, please call ahead to schedule a time at the appropriate loading area.
Those who do not schedule a load in time will be forced to wait until all schedule vehicles are finished or until there is an opening.
Shipping Label

Please place a copy of this label on each item that you are sending 

to the Vail Cascade Resort & Spa

Exhibitor Name

Exhibiting Company & Booth Number

Company Address

Company Phone

ATTN:  Lauren Ciarallo
Hold for Housing Colorado Oct 12-15
C/O Vail Cascade Resort & Spa

1300 Westhaven Drive

Vail, CO 81657

Box


 of



Electrical Information
Power Strips




Advance $15.00 each







On-site $20.00 each

· For special power requirements please speak directly to your Conference Services Manager for prices and availability.

· Please note that any cords or power strips, which are removed from the Resort will carry a $100 replacement fee each.

Phone/HSIA Service Information

Please indicate what type of data line will be required:  

Telephone Line(s):

Direct Dial Local/Long Distance Access

Advance $100/day









On-site $125/day

Please note on order form if this is a computer hook-up or if you need a phone handset? 

High Speed Internet Line(s):

High Speed Internet




Advance $150/day

On-site $175/day

Wireless Internet Access



Pricing available upon request
· Please note, the resort phone system is an analog system

· Price of long-distance calls is not included in the above-mentioned prices, and will be additional charges
· A 22% service fee and an 8.4% tax will be added to all audio visual charges

A 100% Cancellation fee may apply to equipment or labor cancelled less than 72 hours prior to event
Audio Visual Information

32” LCD Color TV Monitor 
and VHS Recorder/Player 



Advance $225.00++ per day

20” Computer Monitor with Draped Cart 

Advance $175.00++ per day

54” Draped Cart 




Advance $25.00++ per day

3M Flipchart with Markers



Advance $70.00++ per day

Tripod Easel for Signage 



Advance $15.00++ per day

· A 22% service fee and an 8.4% tax will be added to all audio visual charges.

· Any equipment added on site is subject to availability and will incur a 20% fee.

· Please contact your Conference Services Manager for any additional requests.

A 100% Cancellation fee may apply to equipment or labor cancelled less than 72 hours prior to event
Please fill out this form COMPLETLEY and send back by Wed, September 29, 2010 
Lauren Ciarallo @ fax 970-479-1021 or email lciarallo@destinationhotels.com

Exhibitor Information

Company/Exhibitor Name:










Fax # for receipt:






Person sending info:












Phone:



 Email: 








On Site Contact:



Cell Phone:







WHAT ARE YOU SHIPPING? (please list or attach Tracking #’s and carrier)

PERSONAL VEHICLE UNLOAD:

You need to schedule load in  (day_______time__________)and load out (day_________time__________)
This time will be confirmed by your Conference Services Manager prior to show.
ELECTRICAL:  ______ 20 AMP Outlet @ $50/day   _______ Power Strips @ $15 per day
For any special/additional electrical needs, please contact your Conference Services Manager.
PHONE AND INTERNET NEEDS: _______ DID Line @ $100/day  ___Computer  ___ Handset
______ Internet Line @ $150 / $175 per day 


(please indicate quantities)

AUDIO VISUAL NEEDS:  (please specify what equipment you need and SWANK AV will contact you to confirm and have you sign a contract)

Billing Information

Card Type:



Credit Card Number:







Exp Date:



Credit Card Holder:






Signature:












Phone Number:


Email:








Cancellations are allowed up to 96 working hours prior to the event.

Any Equipment reserved and not used will be charge a full rate.
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